
FREQUENCY OF SERVICE

TASK SCHEDULE

EXTENT OF SERVICE

	Spot clean any buildup of spills on tile floors X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

Disinfect all drinking fountains, door knobs, hand 

rails, panic bars, light switches, etc.

Clean vents

	All chairs dusted, cleaned and or vacuumed of lint

	Window frames, high ledges and blinds vacuumed 

of lint/dust

	Dust light fixtures

Wet clean chalkboards  

Empty pencil sharpeners  

   X

Regular Services                    I. 

CLASSROOMS, LABS, MUSIC ROOMS, OFFICES

 Clean and disinfect all student desks
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   X

Entrance doors/glass cleaned inside and out

Clean entrance under mats, mats/sweep all entrance 

areas and remove any debris

	Dust free sweeping of all tile floors and stairwells

	Special attention to be given to corners and behind 

doors to prevent dirt and cob webs from building up

	Vacuum all carpeted floors

	Vacuum/mop all elevators and disinfect control 

panel

	Daily collection of trash and recycling from each 

facility, disposed of in dumpster and recycling 

containers

Spot clean any spills on carpets

Spot clean walls
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 Dry clean chalkboards

Complete damp mop and or vacuum of all carpeted 

areas

Remove dust and cobwebs from ceiling areas.

Low dust all horizontal surfaces to hand height (70") 

including sills, ledges, moldings, shelves, picture 

High dust above hand height all horizontal surfaces, 

including furniture, cabinetry, refrigerators, shelves, 

moldings, ledges

	All tiles floors to be wet mopped or machine 

scrubbed



Regular Services                    

II. WASHROOMS
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Empty all containers and disposals, insert liners as 

required, spot clean and sanitize container. Liners to 

be furnished by client

Regular Services                    

II. WASHROOMS

Clean and disinfect bathroom wall partitions

High dust above hand height all horizontal surfaces 

including shelves, ledges, moldings.    X

Low dust all horizontal surfaces below 36" including 

sills, moldings, ledges, shelves, frames, ducts, 

heating outlets    X

Mop and sanitize hard floor
   X
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Empty and sanitize interior of sanitary container.
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Clean, sanitize and polish all vitreous fixtures 

including toilet bowls, urinals, hand basins    X

Clean all glass and mirrors
   X

Refill all dispensers to normal limits - napkins, soap, 

tissue, towel, liners, seat holders, cups, supplies to be 

furnished by   client                                                                                                                  X

Clean, remove soap scum and sanitize all showers
   X

Spot clean all walls, doors and partitions
   X

A
S

 
D

IR
E

C
TE

D
 

(A
T 

E
X

TR
A

 
C

O
S

T)

D
A

IL
Y

W
E

E
K

LY

M
O

N
TH

LY

Q
U

A
R

TE
R LY

W
IN

TE
R

 
B

R
E

A
K

S
P

R
IN

G
 

B
R

E
A

K

S
U

M
M

E
R

 
B

R
E

A
K

__
_ 

X
 P

E
R

 
M

O
N

TH

__
_ 

X
 P

E
R

 
Y

E
A

R

Regular Services                   
CAFETERIA  AND KITCHEN   AND BREAK 

AREAS 

Wash behind kitchen drains including walls and 

stainless

X
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	Clean anti fatigue mats and other nonslip mats (as 

well as under them)

	Bathroom disinfect sink, toilet,

	Ceiling vents need to be dust free (not hood vents)

	Clean window ledges and windows leading in and 

out of cafeteria

Spot clean doors, frames, light switches, kick and 

push plates, handles, walls

Damp clean and sanitize sinks, counter tops and 

table

Buff hard floors

Empty all containers and disposals

Clean and sanitize drinking fountain

Low dust (below 36") and high dust (above 72") all 

horizontal surfaces

Damp mop resilient and hard floors

Machine scrub and rinse hard floors

Kitchen Floors/Serving Areas - machine scrub/mop 

floors (move equipment that is not stationary)

Kitchen Floors - clean drain pans/screens

Regular Services                   
CAFETERIA  AND KITCHEN   AND BREAK 

AREAS 

   X
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X
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   X

X
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Center & Locker Rooms

X
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Machine scrub gym floors  X

X

Pull out and clean under bleachers

Remove gum from floors

Dust top of lockers

Clean and sanitize all walls, floors and fixtures 

(Locker Room)

x

X

Gymnasium ,Auxillary Gym, Fitness 

Center & Locker Rooms

Gym floor-  dust mop    X
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Clean light diffusers X X
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Damp clean vertical blinds X X

X X

Additional Services
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Entrances- clean and polish all door mullions and 

clean door glass

Stairways-  sweep and damp mop, dust rails

Auditorium- vacuum and police between seats, and 

dust mop stage area

Lockers- dust tops

Strip clean and refinish all vinyl tile floors
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   X    X

Corridors, Halls, Rotunda, cafeteria- high speed 

propane buff    X

Corridors, halls, rotunds, cafeteria- scrub and refinish 

to maintain adequate protective coating

Offices, classrooms, halls, stairwells, cafeteria, labs, - 

clean walls to 6 feet high. Clean all flat surfaces

Restrooms and Locker Rooms-  top to bottom clean 

and sanitize all walls, floors and fixtures.

      X

   X

   X

   X

Lockers- clean and sanitize interior and exterior of all 

lockers
Wash all hard furnituire - in classrooms and 

lunchrooms

   XSteam clean all carpeted floors

   X

Clean windows from the inside

General
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Periodic monitoring of the facility will be conducted by 

OASD along with the contractor supervisor    X

The contractor may utilize any time it has allotted to 

do any other cleaning that may be noted on a spot 

check basis    X

Turn off all lights except those to be left on, close 

windows and lock all doors, report evacuation of 

building to security organization    X

Notify building contact of any irregularities (I.E. 

defective plumbing, unlocked doors, lights left on, 

inventory requirements, restroom supplies.)    X

General
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Weekly reports from contractor to include number of 

staff and hours worked in each facility on a daily basis
X


